
PORTERVILLE COLLEGE COURSE OUTLINE


FOR ALL CREDIT COURSES

1.
Course Title and Number:  Information Systems P058S

2.
Course Subtitle:  Special Studies:  Becoming a Successful Online Student

3.
Credits:  1.0

4.
Hour Specifications:

	Lecture Hours per Week

½
	Laboratory Hours per Week


	Clinical/Activity Hours per Week


	Arranged Hours per Week


	Total Hours per Semester

18


5.
Prerequisite:  None  

6.
Catalog Description:  This course is designed to familiarize students with the requisite skills required to become successful in an online course.  The course acquaints participants with the online class environment and provides training in basic computer skills necessary to work online.  Participants exhibit their skill levels by demonstrating competencies in areas such as interacting asynchronously, cutting and pasting from word processing files, sending assignments as attached RTF files, and other related online course skills.  

7.
Course Objectives:

By the end of the course, the student will be able to identify and explain the skills needed to be a successful online student.  This includes being able to:

A. Compare the online classroom with the virtual classroom.

B. Configure a Windows-based browser to read newsgroups.

C. Log on to a newsgroup and participate in a newsgroup discussion by posting a message and replying to messages.

D. Describe and discuss the fundamental organization of a newsgroup discussion thread.

E. Demonstrate mastery of e-mail techniques by sending and replying to e-mail messages.

F. Demonstrate mastery of e-mail transmission.

G. Transmit documents in specified formats, such as, e-mail attachments.

H. Identify and explain study and participation skills used in online education.

I. Demonstrate a mastery of web browser software by navigating multiple web sites.

8.
Grading Options:  (check only one option)

( ) Letter Grade Only           ( ) Credit/No Credit Only           (X) Letter Grade or Credit/No Credit 

9.
Open-entry/open-exit?  ( ) Yes     (X) No

10.
Repeatable?  ( ) Yes  (X) No

If yes, how many times?  ( ) One Time ( ) Two Times  ( ) Three Times

11.
Which general education graduation requirement does this course meet?

     
Area A

Core Skills (Specify:        Reading        Writing        Communication  
      Mathematics

     
Area B

Natural Science

     
Area C

Physical Science

     
Area D
Social and Behavioral Science (Specify:        List A        List B

     
Area E

Analytical Thinking

     
Area F

Humanities

     
Area G

Ethnic Studies

     
Area H
Health and Physical Fitness

12.
Which California State Universities and Colleges general education requirement does this course meet?

     
Area A

( ) A-1 Oral Communication  ( ) A-2 Written Communication  

( ) A-3 Critical Thinking

     
Area B

( ) B-1 Physical Universe   ( ) B-2 Life Forms   ( ) B-3 Laboratory Activity

( ) B-4 Math Concepts, Quantitative Reasoning and Applications

     
Area C

( ) C-1 Art, Dance, Drama, Music, Theater

( ) C-2 Literature, Philosophy, Foreign Languages

     
Area D
( ) D-1 Anthropology/Archaeology  ( ) D-2 Economic  ( ) D-3 Ethnic Studies  

( ) D-4 Gender Studies

( ) D-5 Geography  ( ) D-6 History  ( ) D-7 Interdisciplinary Social or Behavioral Science

( ) D-8 Political Science/Legal Institutions ( ) D-9 Psychology  

( ) D-10 Sociology/Criminology

     
Area E

( ) E-1 Integrated organism  ( ) E-2 Activity

     
Area F

( ) F-1 U.S. History, State and Local Government

( ) F-2 U.S. Constitution and Institutions

13.
Which IGETC (Intersegmental General Education Transfer Curriculum) requirement does this course meet?

     
Area 1

English Communication

     
Area 2

Mathematical Concepts and Quantitative Thinking

     
Area 3

( ) Arts  (  ) Humanities

     
Area 4

Social and Behavioral Sciences

     
Area 5

( ) Physical Sciences  ( ) Biological Sciences

Additional Areas:

     
Language Other Than English (UC Requirement Only)

     
CSU Graduation Requirement in U.S. History, Constitution and American Ideals

14.
Course Content:

A. Introduction to Online Education

a. Online study and participation skills

b. Communication through writing

c. Self-motivation and self-discipline

d. Time commitment

e. Technical issues

B. Configure and Use a Windows-Based Browser

a. Install multimedia plug-ins, such as, Real Audio, Adobe Acrobat Reader and Tegrity

b. Connect to campus newsgroup server

c. Website navigation

i. Back, forward, refresh, and stop page navigation

ii. Web page and e-mail hyperlinks

iii. Using multiple windows concurrently

C. Asynchronous Communication

a. E-mail

i. Send and reply to e-mail messages

ii. Prepare documents for e-mail transmission

iii. Transmit documents in specified formats as e-mail attachments

b. Newsgroups

i. Connect to a class newsgroup

ii. Post a message

iii. Reply to messages

iv. Navigating discussions and threads

c. Register and Participate in a Message Board Discussion

i. Log on to class message board

ii. Post a message

iii. Reply to messages

D. Synchronous Communication

a. Register and participate in a chat room discussion

15.
Learning Activities Required Outside of Class:

(Two hours of outside work per week is required for each lecture hour.)

The student will be required to complete outside readings and demonstrate the ability to communicate asynchronously by sending e-mail, attaching files, posting in newsgroups and message boards, and other related online course skills.

16.
Methods of Instruction:

(X) Lecture (Lecture/Discussion)

(  ) Laboratory

(  ) Lecture/Laboratory (Studio/participation)

(X) Mediated Instruction

(  ) Work Experience

(  ) Other:  

17.
Additional Outside-of-Class or Off-Campus Course Requirements:

(Field trips, performances, etc.)


None

18.
Method of Evaluation:

(  ) Essay tests

(X) Short-answer tests

(X) Objective tests

(  ) Written reports

(X) Skill demonstration

(  ) Computational tests

(  ) Other (specify):   

19.
Required Texts:  None     

20.
Additional Instructional Materials:  Handbook published on campus entitled “Online Survival Guide:  A Basic Guide to the Internet for Online Students and Faculty.”    

21.
Special Materials Fee:  None

22.
Initiator:  
                                                                          
9/27/01                            


           Signature






Date

23.
Chancellor:
________________________________________

_______________________




Signature






Date 

Title V Approval:

Curriculum Approval:

Curriculum Revision:  

